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|. Rationale

This policy generally defines credit hours as well as specific credit hour requirements for academic
programs. Baylor College of Medicine (BCM) is a private, health-sciences university composed of four
schools offering graduate level programs in the health sciences. Because each school has unique
programs featuring differing methods of instruction, this policy is intended to offer guidance on how
academic credit is awarded for courses regardless of location (e.g., main campus, off-campus
instructional site, branch campus), format or modality of instruction. In addition, the policy provides overall
guidance on the number of credits required for each BCM academic program.

Il. Stakeholders Affected by this Policy

Compliance with this policy is mandatory for all BCM students as well as Academic Program faculty and
staff on the BCM main campus, off-campus instructional sites, or branch campus, regardless of the site of
the program or the method of instruction.

[1l. Definitions

(a) Academic Program — a coherent course of study which is transcripted and culminates in a
degree, diploma, certificate, or other for-credit credential.

(b) BCM — Baylor College of Medicine.

(c) Semester Credit Hour — in accordance with regulations promulgated by the U.S. Department of
Education (34 C.F.R. § 600.2), an amount of work represented in intended learning outcomes
and verified by evidence of student achievement that is an institutionally established equivalency
that reasonably approximates not less than:

1. One hour of classroom or direct faculty instruction and a minimum of two hours out-of-
class student work each week for approximately fifteen weeks for one semester or
trimester hour of credit, or ten to twelve weeks for one quarter hour of credit, or the
equivalent amount of work over a different amount of time; or

2. Atleast an equivalent amount of work as required outlined in Section Ill.c.1 (above) for
other academic activities as established by the institution including laboratory work,
internships, practica, studio work, and other academic work leading to the award of credit
hours.



https://intranet.bcm.edu/index.cfm?fuseaction=Policies.Display_Policy&Policy_Number=23.1.11
https://ecfr.federalregister.gov/current/title-34/subtitle-B/chapter-VI/part-600

(d) SACSCOC - Southern Assaciation of Colleges and Schools Commission on Colleges.

IV. Policy

A. BCM adopts the federal definition of semester credit hour unit. Where applicable, calculations to
derive alternative unit equivalency to semester credit hours are detailed in the procedures.

B. All BCM academic programs must meet the following credit hour requirements for a
degree/program:

1. Masters degrees must contain a minimum of 30 semester credit hours and Doctoral
degrees must contain a minimum of 60 semester credit hours. Additional programs
offered at BCM include: Certificate (18-24 Semester Credit Hours), Certificate of
Completion (6-15 Semester Credit Hours), and Certificate of Added Qualification (6-12
Semester Credit Hours). All courses in these programs are transcripted (see Section VIII,
below)

2. At least one-third of credits toward a graduate or professional degree must be earned at
BCM.

3. Each school's methodology for awarding credit is set out below. The number of credit
hours assigned reflects the amount of work represented in intended learning outcomes,
the amount of time spent in class, and the amount of outside preparatory work expected
for the class.

C. All new and existing BCM academic programs must comply with the SACSCOC Substantive
Change Policy and Procedures, SACSCOC core requirements and standards pertaining to “credit
hours” and “substantive change”, and BCM’s Substantive Change Policy (30.1.01) and Academic
Program Approval Policy (30.1.02).

D. BCM offers noncredit coursework in select academic programs.

E. All programs consisting of 16 or more semester credit hours require reporting to The Texas
Higher Education Coordinating Board.

F. BCM senior leadership, in consultation with the Executive Director of Environmental Safety,
senior personnel from the Occupational Health Program, and other appropriate institutional
and/or department leaders, is authorized to determine when a public health or safety emergency
or natural disaster exists. In the event that BCM senior leadership declares that a public health or
safety emergency (e.g., COVID-19) or natural disaster (e.g., hurricane) exists, Academic Unit
leaders, i.e., School Deans, Associate Provosts, and educational core executive directors, may
be required to develop guidelines for degree-program continuity in accordance with this policy.
Any proposed exceptions to requirements established in this policy must be consistent with
applicable accreditation standards or guidance and include academic and administrative
justifications based on the circumstances of the emergency or disaster. Proposed exceptions
must be reviewed and approved by the Offices of the Registrar and Provost at the earliest
opportunity.

V. Responsibilities

Each school’s Curriculum Committee, composed of qualified faculty, is responsible for approving courses,
credits, and faculty of record to teach and grade courses. Each academic unit is responsible for its
committee’s adherence to this policy.


https://sacscoc.org/accrediting-standards/substantive-changes/
https://sacscoc.org/accrediting-standards/substantive-changes/
https://intranet.bcm.edu/policies/index.cfm?fuseaction=Policies.Display_Policy&Policy_Number=30.1.01
https://intranet.bcm.edu/policies/index.cfm?fuseaction=Policies.Display_Policy&Policy_Number=30.1.02
https://intranet.bcm.edu/policies/index.cfm?fuseaction=Policies.Display_Policy&Policy_Number=30.1.02

VI. Procedures for Implementation and Review

The Curriculum Committee from each respective school approves and assigns credit hours to courses
using the following equivalencies. The number of credit hours and/or weeks of instruction required to earn
a specific degree (as stated below) apply for the current academic year (2021-2022). For credit
requirements specific to previous class years, please consult the Office of the Reqistrar Website (see
"Credits Required for Graduation™).

A. School of Medicine.

1.

The Liaison Committee on Medical Education (LCME) accredits the M.D. program
and defines the program length in terms of weeks of instruction. The LCME requires
that a program of medical education leading to the M.D. degree include at least 130
weeks of instruction. The School of Medicine program length exceeds 130 weeks as
evidenced by the degree plans and credit requirements specific to each School of
Medicine class year, which are published in the School of Medicine Handbook as well
as the Office of the Registrar’s website. The School of Medicine defines program
length based on LCME requirements and calculates equivalency to Semester Credit
Hours as follows:

a. The number of Semester Credit Hours assigned to a course quantitatively
reflects the modes of instruction and the amount of time spent in each class.
The curriculum is a full-time, four-year program consisting of a minimum of 137
weeks of contiguous instruction, resulting in a requirement of 74.5 Semester
Credit Hours (63 weeks) of Foundational Sciences Courses, 22.0 semester
credits (22 weeks) of electives, 0.5 Semester Credit Hours (2 weeks) of a
Student Affairs intersession, and a minimum of 50.0 Semester Credit Hours
(50 weeks) of Clinical Sciences instruction. Some credits are earned in
courses (i.e. CABS-2.25 semester credits, Patient Safety 0.50 semester
credits, and DDASH- 2.5 semester credits) that occur concurrently with clinical
rotations. While the students are excused from their clinical rotations to attend
these required courses, they are expected to continue to contribute at least 40
hours/week to the clinical rotations.

b. For didactic courses and Foundational Sciences electives, credit is awarded on
the basis of 16 hours of in-class instruction in a 19-to-25 week semester, which
represents one Semester Credit Hour. For each direct contact hour with
faculty, a student is expected to exert a minimum of 2 hours of class
preparation time and independent study. For core clinical sciences courses,
clinical sciences electives, and research activity, students earn one Semester
Credit Hour for each 40 contact hours of clinical service/research activity. The
Liaison Committee for Medical Education, which is jointly sponsored by the
Association of American Medical Colleges and the Council on Medical
Education of the American Medical Association, monitors the curriculum and
program length of BCM.

The Curriculum Committee follows these guidelines when approving new courses
and revising current courses.

The M.D. program requires a minimum of 137 weeks of instruction, including
completion of all coursework on the applicable degree plan. Specific credits required
for each year are accessible in Section VIiI (below).

For the M.D. portion of the degree, students in the M.D./Ph.D., M.D./M.P.H,
M.D./M.B.A, and M.D./J.D. dual degree programs are required to complete a
minimum of 133 weeks of instruction including completion of all coursework on the
applicable degree plan. Section VIII (below) outlines the credit requirements and
degree plans specific to each class year.


https://www.bcm.edu/education/registrar/course-catalogs-and-degree-requirements

School of Medicine:
Number of Contact Hours Equal to 1 Credit Hour

Foundational Sciences Clinical Sciences Courses,
Type of Instruction Courses, Foundational Clinical Sciences Electives,
Sciences Electives and Research Activity
Contact Hours 16 40

Semester Credit Hours 1 1

B. Graduate School of Biomedical Sciences.

1. Aterm unit of credit is equal to one hour of lecture, seminar, or small-group
discussion time per week, or three hours of laboratory research activity per week.
One term credit hour is equivalent to 0.5 Semester Credit Hours. If the calculation of
credit hours using the convention specified above is a non-integral number, the credit
hours will be rounded to the closest integer.

2. The Ph.D. degree requires satisfactory completion of a minimum of 180 term credit
hours, which is equivalent to 90 Semester Credit Hours. Of these required 180 term
credit hours, a minimum of 60 term credit hours (equivalent to 30 Semester Credit
Hours) must be obtained through course work. This work includes Special Projects,
Research Rotation, Seminar, Readings and other courses.

3. If astudentis enrolled as a Ph.D. student and is unable to complete the requirements
for the Ph.D. degree, candidacy for the terminal Master of Science degree may be
considered. The Clinical Scientist Training Program accepts students having an M.D.
degree who seek the Master of Science degree. To be eligible to apply for a master’s
degree, a student must have completed a minimum of 84 term credit hours,
equivalent to 42 Semester Credit Hours of course work, as well as all Program
curricular requirements.

4. The Certificate of Completion program in Biomedical Sciences and Health Equity
requires the successful completion of a minimum of 26 term credit hours (equivalent
to 13 Semester Credit Hours) beyond the baccalaureate degree.

5. The Certificate of Added Qualification in Clinical Translational Research requires the
successful completion of a minimum of 12 term credit hours (equivalent to 6
Semester Credit Hours) beyond the baccalaureate degree.

6. The Certificate of Added Qualification in Clinical Investigation requires the successful
completion of a minimum of 16 term credit hours (equivalent to 8 Semester Credit
Hours) beyond the baccalaureate degree.

7. Section VIl (below) outlines the credit requirements and degree plans specific to
each class year.

Graduate School of Biomedical Sciences:

Number of Contact Hours Equal to 1 Credit Hour

. Lecture/Seminar/Small Practical
Type of Instruction G Coursework/Research
roup o
Activity
Contact Hours 8 24
Term Credit Hours 1 1
Semester Credit Hours 0.5 0.5




C. School of Health Professions.

1. Across all programs in the School of Health Professions (SHP), a Semester Credit
Hour is the academic unit used. Semester Credit Hour assignment is an institutionally
established equivalency determined as follows:

a. Academic credit awarded in semester hours. One hour serves as the base unit
for awarding academic credit. The program will monitor reasonable
equivalency for semester hours across all courses.

b. Time spent in student instruction and learning. This time will receive the
following academic credit:

1) One Semester Credit Hour of classroom learning = 15 hours of
classroom instruction and a minimum of 2 hours of out-of-class
student work per hour of classroom instruction.

2) One Semester Credit Hour of laboratory learning = 30 hours of
laboratory learning and a minimum of 1 hour of out-of-class student
work per hour of laboratory learning.

3) One Semester Credit Hour of distance learning or research = 45
hours of learning activities considering both time spent online and
student work off-line.

4) For all SHP programs except the Physician Assistant (P.A.) program,
one Semester Credit Hour of clinical learning = 100 hours of clinical
time. In alignment with the School of Medicine, the P.A. Program
awards one Semester Credit Hour for every 40 hours of clinical
learning.

c. Activities with multiple learning models. Credit hour assignment for courses
using a combination of learning modalities will follow the above criteria in a
combined summative fashion.

2. The Doctor of Nursing Practice program requires the successful completion of a
minimum of 132 Semester Credit Hours beyond the baccalaureate degree.

3. The Master of Science in Genetic Counseling program requires a minimum of 58
Semester Credit Hours for completion.

4. The Master of Science in Orthotics and Prosthetics program requires a minimum of
125.5 Semester Credit Hours for completion.

5. The Master of Science in Physician Assistant program requires a minimum of 135
Semester Credit Hours for completion.

6. Section VIII of this policy outlines the credit requirements and degree plans specific
to each class year.

School of Health Professions:

Number of Contact Hours Equal to 1 Semester Credit Hour
Type of Distance Learning .
Contact Hours 100
Semester Credit
Hours 1 1 1 1




D. National School of Tropical Medicine.

1. The National School of Tropical Medicine offers some coursework for continuing
professional development, not for academic credit.

E. Schedule for Review and Update.

1. The institution identifies the minimum number of credit hours required for degrees at
each level by utilizing standards and best practices derived from state/national
standards, program specific accrediting bodies, peer group data, and comparative
analysis to current programs.

2. This policy will be reviewed every two years and may be updated sooner if necessary
to mirror changes to school curriculum or to comply with applicable accreditation
standards and best practices published by accrediting authorities (see Section X,
below).

VII. Stakeholder Compliance

Each BCM student must accumulate the requisite number of contact hours as specified by each school,
academic unit, and type of instruction described in this policy to earn sufficient credit hours to complete a
given academic program.

VIIl. Tools

e Consult the Office of the Registrar for the following information: Credits Required for Graduation,
Credit Required for Certificate Academic Programs, and Official Catalogs;
e Time on Task Guidelines;

IX. Related Policies

e 23.1.05 - Acceptance of Transfer Credit Policy;
30.1.01 — Substantive Change Policy;
e 30.1.02 — Academic Program Approval Policy;

X. Applicable Laws, Regulations & Standards

ACGME Common Program Requirements;
LCME Standards: Functions and Structure of a Medical Schoal;
e Southern Association of Colleges and Schools Commission on Colleges (SACSCOC):
o0 Principles of Accreditation (2018); See Section 10 (Educational programs and Content
Structure);
0 Resource Manual for the Principles of Accreditation (2018); See Standards 9.1 (Program
content), 9.2b (Program length); 9.7 (Program requirements); 10.3 (Archived information);
10.7 (Policies for awarding credit); and
0 Federal Requirement 4.9: Definition of Credit Hour;
Accreditation Review Commission on Education for the Physician Assistant, Inc. (ARC-PA);
Council on Accreditation (COA) of Nurse Anesthesia Educational Programs;
American Society of Tropical Medicine and Hygiene (ASTMH);
Commission on Accreditation of Allied Health Programs (CAAHEP);
National Commission on Prosthetic and Orthotic Education (NCOPE);
Accrediting Council for Continuing Medical Education (ACCME);
Accreditation Council for Genetic Counseling (ACGQC);



https://www.bcm.edu/education/registrar/course-catalogs-and-degree-requirements
https://intranet.bcm.edu/index.cfm?fuseaction=Policies.Display_Policy&Policy_Number=23.1.05
https://intranet.bcm.edu/policies/index.cfm?fuseaction=Policies.Display_Policy&Policy_Number=30.1.01
https://intranet.bcm.edu/policies/index.cfm?fuseaction=Policies.Display_Policy&Policy_Number=30.1.02
https://www.acgme.org/What-We-Do/Accreditation/Common-Program-Requirements
http://lcme.org/publications/
https://sacscoc.org/app/uploads/2019/08/2018PrinciplesOfAcreditation.pdf
http://www.sacscoc.org/pdf/2012PrinciplesOfAcreditation.pdf
http://www.arc-pa.org/accreditation/accredited-programs/
https://www.bcm.edu/education/schools/school-of-allied-health-sciences/programs/doctor-of-nursing-practice-nurse-anesthesia
https://www.astmh.org/education-resources
http://www.caahep.org/
http://www.ncope.org/
https://www.accme.org/accreditation-rules
http://gceducation.org/Pages/Standards.aspx
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