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Aim: improve the workflow of transferring mice from the PDX core to research labs.

Workflow

Core emails available mice list >
v

Research Lab emails back wish list

v

Core confirms availability of mice
v

Research Lab places iLab request
v

Core receives request and enters CCM

transfer form

v

Core bills Research Lab after mice are
transferred
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1. Login to iLab.

B iLsb Organizer :: login b +
& Cc O 8 https://bem.corefacilities.org/account/login

2 Apps ‘ Timesheet Manage... ¥+ Free Sample PDF Fil...
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Patient-Derived Xenograft Core
How to request mice using iLab
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Sign inusing BCM credentials
or

Signinusing iLab credentials

Learn more about iLab Operations Software

Register
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2. Select the option “ Core Facilities” from the left panel menu.

# Home
Communications (0} ¥ Getting started

< Core Facilities Welcome to iLab!

Invoices
Thank you for registering for an iLab account. Please use the information below to help you get started. Feel free to contact ilab-suppori@agilent.com with any questions.
# Manage Groups

My Group Best wishes,

My Department

People Search

The iLab team

Getting started

1. Click on the core facilifies link in the left hand menu

2. Select a core from the list of cores

3. 0n the core's page, click the 'about our core’ tab to learn more about the available services.
4. To request services, click the 'request services' fab.

5. For cores with equipment, click on the "schedule equipment’ tab

Click on "HELF" at the upper right of the iLab application to submit a support ficket or access online help articles.

¥ Home

Equipment Search

Search equipment and resources at your instifutions. .. -
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3. Scroll down until you find the PDX core and select it.

Agyibent -
Crbss Lab l iLab Operations Softwara
Metabolomics Core Magireddy Putluri, PhD putluri@bem.edu
Mouse Metabolism and Phenaotyping Core Christopher 5. Ward christopherward@bom.edu
MMR and Drug Metabolism Kimberly Kerlec kerlec@bem.edu

Ciptical Imaging & Vital Micrascopy Core (O1WM) Jason M. Kirk jason kirk@bem.edu

Patient-Derived Xenograft Core Michael T. Lewis mtlewis@bom.edu

Cpository Core Michael E. Scheurer, PhuD., M.PH. scheureri@bom.edu
Proteln and Monoclonal Antibody Productlon Core Dean Edwards, PhD ate-protein-mab@bem_edu
RMA In Situ Hybridization Core Cecilia Ljungberg, Ph.D. cecilizlzbom.oedu
Single Cell Genomics Core Rui Chen Ph.D. ruichen@bem.edu
X Ray Core Sukyeong Lee slee@bem.edu

Zebrafish Genetics Core Lauren Pandolfo Lauren.Pandolfo@bem.edu
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4. On the core page, go to the “Request Services” Tab on the right side.
5. Under the project request section find “Breeding Colony Request” and click the “request service” button to

start a request. @

About Our Core | Schedule Equipment |F‘.equest Sewi:esl View All Requests | | Reservations | Pecple | Reporting || Billing | | Administration

a2 Sort manually i @ Add a Service Project Template | &

To initiate a Project Request: 5
1. Select the group of nterest
2. Click the Initiate Request button,
3. Complete and save the Custom form and other required information.
4. Click Submit request to core.
5. Core will be in touch with you upon review to give you a quote and schedule the requested service.

¥ PDX (6)
PDX Tissue Request (PDX) 2 initiate request | % %

PDX Transplant Request (PDX) = initiate request | & X

POX Transplant Request

PDX Study Request (PDX) = initiate request | & X

PDX Generation Request (PDX) 5 initiate reguest | & X

Consultation (PDX) e To——

b linclaaaifisd /1Y
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6. Fill out all the information on the form.

Breeding Colony Request
Request Name: [PDXAIVMC-AHHCID]

Customer: Anadulce Hemnandez-Herrera Lab: Lewis, Michael - BCM Lab
Email: anadulch@bcm.edu Phone: 713-798-1538

Forms and Request Details

(se= battom of list to add items to this reques) 1=

E7 view Form: Breeding Colony Request Form

Not Started v | (01 @

—
# Number of Mice Requested: I—
DOB of Mice (see list on Request Services Main page)
4
Transfer Information
Pl: I— =
Lab Contact Name: —
Lab Contact Email: —
Lab Contact Phone: I—
Animal Protocol #: —
Animal Facility Room: |—
Animal Facility Rack: |—
10- Digit Account #: —
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7. Click “ save completed form”.
8. Verify charge source.
9. Click “submit request to core”.

Please read the ATC Terms and Conditions document below!
ATC Terms and Conditions ATC Terms and Conditions.docx

Selecting the "I acknowledge and accept the ATC Terms and Conditions” in the box below, will represent your electronic signature.

# Electronic Signature: ‘ - l
Vi

N

Please save your form! ®» | @ save completed form |]E save draft of form | e

L. After saving your form, please submit your reque:

L. Please fill out any forms that are highlighted in red.

Cost

The core will review your reguest and provide you with a quote for the requested service(s).

Payment Information 9

Please enter the charge source &

% charge source
1100.0 % [ 3351017102 (Expires on December 31, 5000} v
100.0% Total Allocated &

+ Split Charge

enter additional payment information

«” submit request to core save draft request | | ¥ Cancel
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10. The core will review the request and complete the CCM transfer form.
11. You should receive confirmation for the transfer of mice.
12. Core will process billing through iLab.

Please remember the terms and conditions of the core:

Acknowledgement of Cores in Publications. Publications containing assay results, data, images or
products generated by the core require citation in the acknowledgment section of the paper to include
the core name, core personnel and any grants that directly support core operations. Core specific
information is below:

Core name: Patient-derived Xenograft

Personnel: Michael T. Lewis, Ph.D., Academic Director, Lacey Dobrolecki, MS, Core Director
Grants: CPRIT Core Facility Award (RP220646) and P30 Cancer Center Support Grant (NCI-
CA125123).






